AHanuns 6yxrantepcKkon oTY4eTHOCTU
610)KeTHbIX OpraHmnsayumm

Opranu3annoHHO-TIpaBoBas (hopma - TOCYIapCTBEHHBIC OI0/KETHBIC YIPEkKACHUS CyOBeKTOB Poccuiickoit
®enepauuu [2].

['ocynapcTBeHHOE OrO/IKETHOE MPO(EeCCHOHATEHOE 00pa3oBaTeNbHOE YUpEXKIeHHE TOpoaa MOCKBEI
"Texnonornueckuii koyuiemx Ne 34"

B xadyecTBe OCHOBHOT'O BH/Ia JIEATEILHOCTH BRICTYIIaeT 00pa3oBaHue npodeccuoHanbHoe cpeanee (85.21);
B kadecTBe 1OMOIHUTENBHBIX CIEAYIOIINE BU/IbIL:

JlesTenbHOCTh MO MPEAOCTABICHUIO TPOYUX MECT JIJIsi BpEMEHHOTO TIpokuBanus (55.90);

O6pa3oBanue cpegnee oomee (85.14);

[Tpoune BuabI momurpaduyaeckot aesrenpHocty (18.12);

Ob6pa3zoBanue npodeccuoHanbHOE JOMOIHUTEIbHOE (85.42);

JlesTenbHOCTD NPEANPUATHI 00IIECTBEHHOT0 MUTAHUS IO TPOYUM BUAAM opraHu3anuu nuranus (56.29);
O6pa3oBanue ocHOBHOe obmree (85.13);

W3 nanue )xypHajaoB U nepuoanueckux uganui (58.14);

OO0pa3oBaHue TOMOJHUTENBHOE AE€TEH U B3pOCIBIX IIpoUee, HE BKIOUYEHHOE B IPYTHe IPYNIUPOBKU
(85.41.9).

Opranu3annoHHas CTpyKTypa oTpakeHa Ha pucynke 1 (Ilpunoxenue 1).

B pesynbrate y TuHEHHO-(DyHKIIMOHAIBHOW CTPYKTYPHI YIPaBJICHHUS €CTh KaK CBOHM JJOCTOWHCTBA, TaK
HEJI0CTaTKH, HO JUISl TAKOM HEOOJIBIION KOMITAHUH TaKasi OpraHU3allMOHHAs CTPYKTYpa JaeT BO3MOXHOCTb
0oJiee BBICOKHMMH TEMITAMHU Pa3peIInTh BCE TIPOU3BOICTBEHHBIC BOTIPOCHI, O0JIee BBICOKHI YPOBEHb
OIEPATUBHOCTHU B MPUHITUU PEIICHUS.

Pexwum pabotsi ¢ 9 1o 18.

Criucok 00pa30BaTeNIbHBIX MPOrPaMM BKJIIOUAET KaK OUHYI0, TaK U 3a04HYI0 GOpMy.

®opma puHaAHCUPOBAHMUS:

bromxernas;

3a cuer cpecTB GU3NICCKUX WIH IOPUINIECKUX JIHUII (Ha OCHOBAaHHH 3aKITFOYEHHBIX IOTOBOPOB 00
o0pa3oBaHuUM).

3a cueT OI0KETHBIX CPENICTB TOTOBSTCS PSIJ CIIEHUATBHOCTEH, MPOJOIKUTEIEHOCTh KOTOPBIX 2 Tona 10
MmecsineB win 3 roga 10 MecsieB: napukMaxep, CBapIuK, CETEBOE U CUCTEMHOE a]IMUHUCTPUPOBAHHE,
pa3paboTKa U 3KCIuTyaTalnus HeQTAHBIX U Ta30BbIX MECTOPOKICHHUHM, TEXHUUECKOE CHa0KEHUE U PEMOHT
JIBUTaTeleH, 3IeKTpoCcHa0XKeHne, PEernoAaBaHue B HAYaJbHBIX KJIACCOB, CTPOUTEILCTBO M IKCILTyaTalus
3JIJaHUI U COOPYKEHUE, KOMITBIOTEPHBIE CETH, TEXHOJIOTHs OOIIECTBEHHOTO MUTAHUS.

HaumenoBanue npodeccuii pabounx, JOKHOCTEH CITyKalUX, 10 KOTOPHIM OCYIECTBIISAETCS MOArOTOBKA Ha
IUTATHOM OCHOBE BOJUTENb NOTPY3UUKa, TPAaKTOpUCT Kareropuu C, TpakTopucT kateropuu D, Tpakropuct
kareropuu E, kaccup Toprosoro 3ana, 1a00paHT XMMUYECKOTO aHaJIM3a, MaJIsp, CTPONAJIbILHUK,
AIIEKTPOMOHTEP IO PEMOHTY U 0OCITYKUBAHHIO 3JIEKTPOOOOPYI0BaHHS, KOHTPOJIEP-KAaCCHUP, CBAPOUHBIC
paboThl, ra30pe3uuK, IEKTPOra30CBapIltK, CIecapHble U clecapHO-cOOpoUYHbIe paboThl, ciaecapb Mo
KOHTPOJIbHO-U3MEPUTEIbHBIM TPUOOpaM U aBTOMATUKE, OOIUIIOBIIUK-IUINTOYHUK, CTOJISIP CTPOUTEIbHBIH,
HITyKaTyp, OypeHue ckBakuH. Jlo6br4a HeTH U rasa, onepaTop 1o 1o0b4e He(TH U Ta3a, 3aKPOMIIHUK,
MIOPTHOM, TIeKapb, 6apMeH, O(QUITMAHT, TTOBap, MPOIABEI] HEITPOAOBOJIBCTBEHHBIX TOBAPOB, IPOIABEII
IPO/I0BOJILCTBEHHBIX TOBApOB, BOAUTENb aBTOMOOMIIS Kateropuu «By, MaHuKIopIIa, mapukMmaxep,
NEeAMKIOPILIA, cliecaphb M0 3KCIUTyaTallud U PEMOHTY T'a30BOro 000pyAOBaHHUs, apXUBAapPUYC, CEKpETaph
PYKOBOJIUTEIIS, UHBIE.

Takske ecTb KypcChl U1l TPYZAOBBIX MUTPAHTOB U UX JeTel «PyCCKHi A3bIK KaK MHOCTPAHHBIN, IOATOTOBKA
HaceJIeHUs B 00JIACTH 3aLUTHI OT YPE3BBIYANHBIX CUTYalMil IPUPOTHOTO U TEXHOI'€HHOTO XapakTepa,
nons3oBarens [1K, ocHoBel Web-nu3aiina, ocHoBbI Flash-TexHomoruii, aBToMaTH3aus MpOeKTHPOBAHUS U
yepueHus B cucteMe AutoCAD, moaroToBUTeNIbHBIE KypChl AJ1s TOCTyIuieHus B BY 3, noBsienue



KBaJM(pUKaMU 1o nporpamMmme «BocnuraTtens 10mKonbHOM 00pa3oBaTesibHON opranu3anuu. Opranuzanus
oOpazoBatenbHoro nporecca B J10 B coorserctBuu ¢ ®I'OC», npodeccroHanbHas IOAr0OTOBKA 110
OpraHu3aliK MEPEBO30K aBTOMOOMIIBHBIM TPAHCTIOPTOM B Ipezienax P, moaroToBka u nepenoaroToBKa
CIEIHAJIMCTOB JIUIsl IEPEBO30K OMACHBIX I'Py30B, Kypchl «VICKyccTBO Makusixkay, IpodecCuoHaIbHas
MOJTrOTOBKA JIMYHOT'O COCTaBa MOJIpa3/ieNeHuil T00pOBOIbHON MOXKAPHON OXpaHbl, CY10BOIUTEIH
MaJIOMEPHBIX Cy0B A aBanus Ha BBII, kypcel «fInoHckas KyxHsa», KaApOoBOE AEIONPOU3BOACTBO,
JIEJIONPOU3BOUTEND, KypChl « ANIIapaTHBINA NEAUKIOP», Kypcehl «Ilaprkmaxepckoe HCKYCCTBO», KypChl
«MaHUKIOp U TeIb-MIOKPBITHEY», KYPChl BOKICHUSI.

JmuTensHOCTh 00Y4€HUs Ha IUIaTHON ocHOBE cocTaBiseT oT 0,5 mecsna 10 4 Mecs1es.

B HacTosiee BpeMst HE00X0IMMO OTMETHUTb, YTO 00BEM MOCTYIIIICHUH 3a 00yUeHHE CHUXKAETCS, XOTS
yueOHoe 3aBeJIeHHe TOTOBUT MO psy BOCTpEOOBAHHBIX CIIEUATBHOCTEH, B YaCTHOCTH, JJIs 3aBEACHUI
00I111eCTBEHHOTO MUTAHUS (YMCICHHOCTh KOTOPBIX yBEIMUHUBANIAch 10 nanaemMuu u3-3a COVED-19 B cBsizu ¢
aKTUBHBIM pa3BUTHEM TypusMa B PD), 1 HedTerazoBoro jena, Kypcbl MaHUKIOpa, MEAUKIOpa U
napukmaxepa BocTpeOOBaHbI B CBA3HM C POCTOM YMCIEHHOCTH HACEJIEHHUS, Ja U OCTaJIbHbIE CIEIUAIbHOCTH
BOCTpeOOBaHbI HE MEHbIIIE, KypChl BOXKJICHHUS BOCTPEOOBAHbI B CBA3H C POCTOM aBTOMOOMIM3AIUU
HaCEJICHHUS.

Byxrantepckuii oTe1 OTHOCUTCS K (PMHAHCOBO-DKOHOMHUYECKOH ciyk6e. COTpYJHUKOB yTBEp)KIaeT
JTUPEKTOP KOJUIEka 110 MPECTABICHUIO 3aMECTUTEISI TUPEKTOpa 10 (PUHAHCAM.

K ¢pyHKIMAM UMEHHO OyXTajaTepcKOoro OT/esa OTHOCUTCS:

Pa3paboTka yuyeTHOH MOJIMTUKA Ha OCHOBAaHUHM OTE€YECTBEHHOTO 3aKOHOIaTENIbCTBA O OyXTraJlTEpCKOM U
HAJIOTOBOM y4eTe UCX0/s U3 crietuduku nesteabHocTi BY «Texnonornueckuit komtemx Ne 34y, BaxkHOCTH
oOecrnieyeHus ero (PMHaAHCOBOW yCTONYMBOCTH;

PaboTa B HanpaBieHnu GOpMHUPOBAaHUS pabOYEro IUIaHa CYETOB C YUETOM OTPACIEBOM CIIEU(PHKH,
YTBEPKIACHHBIX HA 3aKOHO/IaTEIbHOM YPOBHE (POPM MEPBUYHON JOKYMEHTOB, a TaKXKe HEOOXOAUMBIX
PETUCTPOB y4deTa AJIs TOCYIapCTBEHHBIX OpraHU3alui;

[TonroroBka u yTBEep:K/IeHNE HEOOXOAUMBIX (POPM ISl BHYTPEHHHUX JTOKYMEHTOB;

Opranu3anys ¥ NpoBeJIeHNE MHBEHTAapU3aLUi JUTsl UMYIIIECTBAa OPraHU3aIUY, a TaKKe €€ 00513aTeNIbCTB;
Opranuzanys u coOI0IeHNEe TEXHOJIOTUIH 00pabOoTKN X03SIICTBEHHBIX ONepalui, T0KyMEHTO000pOoTa;
VYuyer Bcex omneparuii, UMyIiecTBa, 00s13aTeIbCTB OPraHNU3aluH, JOXO0J0B U €0 PACXO0B;

B nosiiHoM 00beMe CBOEBPEMEHHOE OTPaKEHUE Olepalnii, 00yCIOBIEHHBIX IBUKEHUEM TOBApHO-
MaTepHaIbHBIX LIEHHOCTEW, OCHOBHBIX CPEJICTB, IEHEKHBIX CPEACTB U NHOTO UMYILIECTBA, a TAKKE
MCTOYHUKOB (PMHAHCUPOBAHUS 1€ATEIbHOCTH;

VYuyer 3aTpaT B ce0€CTOMMOCTHU M MHBIX 3aTpaTax, BHIMOJIHEHHE [J1aHa, pealu3aliy yCIyT, UTOTO
JeSITeIbBHOCTH KOJUIE KA, (PMHAHCOBBIX ONEPALIN;

KoppekTHoe B M0JTHOM 00beMe M CBOEBPEMEHHO 0(hOpMIIEHUE TOKYMEHTOB, BeJIeHHE yueTa, o0ecredeHne ux
COXPAaHHOCTH B TEUEHHE 5 JIET;

dopMHpOBaHUE KABKYJIALUN ce0eCTOMMOCTH YCIIyT;

ObecnieueHue B MOJIHOM 00bEME, CBOEBPEMEHHBIX PAaCU€TOB 110 OIJIaTe TPY/a;

KoppekTHoe HauMceHne HaJoroB U cOOpOB, a TAK)KE MHBIX IJIATEKEH COrIacHO 3aKOHOIATEIbCTBA,
KOTOpBIE BO3JIO’KEHBI HA OPTaHMU3alIMIO, BHICTYTAIONIYI0 KaK HAJIOrOIJIaTEeNbIIUK WM HAJIOTOBbIM areHT,
oIJIaTa IUIaTeXXeW U UHOE;

[Toramenue 00s3aTeNbCTB OpraHU3AIINH;

Hauncnenue cornacHO yCTaHOBIEHHOTO NOPSAKA MAaTEPUAIBHOIO CTUMYJIMPOBAHUS BO3HATPAXKICHUS AJIs
pabOTHUKOB OpraHU3allnu;

VYyacTtue B pOBEACHUH aHAIN3A JEeSITeIbHOCTH OPraHU3allii HA OCHOBAHUH OyXTaJITepPCKUX CBEIECHUH 1
OTUYETHOCTH B II€JIAX BBISBIICHUS PE3EPBOB IS MOBBILIEHUS 3PPEKTUBHOCTU JESATENbHOCTH, yCTPAaHEHHE
NOTEPh U HENTPOU3BOJICTBEHHBIX 3aTPaT;

VYyactue B uHBEHTapu3alusX, opopMIIEHHE U3IHILKOB U HEIOCTau, BhISBIIEHUE IIPUYNH 3TOT0, TOATOTOBKA
MaTepHaJIoB JUIsl CIEACTBEHHBIX U CYZI€OHBIX OPraHOB.

B pamkax BY «Texnonmorunueckuit kosutemx No 34y KakIblii U3 COTPYAHUKOB OCYIIECTBIISIET PaObOTHI HA
JIMYHOM KOMIIBIOTEDPE.

Ha xaxxmom xommbroTepe yctanoBieH Microsoft office, B pamkax KOTOpOro ectb Takue MporpaMMHbIE
IPOIYKTBHI:



1.Excel, re BBIMOJIHAIOTCS HEOOXOAMMBbIE COTIOCTABICHHS PA3JIMYHBIX CUETOB, IaHHBIX 3a Pa3InYHbIE
NEPUOIbL;

2.Word, rae opopMIISIOTCS TOKYMEHTHI B BUJIE ayIUTOPCKUX 3aKIFOUEHUH, a TAK)KE COBETHI IS
MOKYTaTeNel yCIIyr KOMIIaHUY;

3.Project, rie BepeTcs nepeueHsb 3a/1au Mo KaJJOMy U3 3aKa34MKOB, a TAK)Ke BUAHO BCEX OTBETCTBEHHBIX JIMIL,
CPOKHM BBIIIOJTHEHUS KaXK/101 U3 3a7a4;

4.Point, e oopMIISIOTCS MPE3EHTALNH ISl y4eOHOI 0 IIEHTPa KOMITaHUH.

®opma BeIeHHs yueTa - aBTOMaTU3UPOBaHHAs C MPUMEHEHUEM KOMITbIOTEpHOU nporpamMmsl 1C
Byxrantepus OropkeTHoOro yupexaenus, 1C 3apruiata u Kaapbl Kak 3TOro TpedyeT 3aKOHO1aTeNbCTBO.
CornacHo 3akoHoaTenscTBa B paMkax bY «Texnomornueckuit koyutemx Ne 34) B kauecTBe 0OBEKTOB
OyXraJaTepcKoro ydera, Kak U B MHbIX OFOJKETHBIX OpraHU3alMaX BBICTYIAET CIEYIOlIee: aKTUBBL;
0053aTeNbCTBA; JOXObI; PACXO0/Ibl; UTOTH JESATEIbHOCTH; X035 ICTBEHHBIE ONEPaIIiH.

AxtuBsl BY «Texnonoruueckuit koyutemx Ne 34y (MMyIIeCcTBO JaHHOM OpraHu3alum) AIATCs Ha
(uHaHCOBBIE (JIEHEXKHBIE CPEACTBA, (PHHAHCOBBIE BIOKEHUS, PUHAHCOBBIE aKTUBBI, B3aUMOPACUYETHI 110
JI0XOJIaM U pacyeThl 0 aBaHCaM, 110 KpeJuTaM, yiiepOy UMYIIECTBY) U He(MHAHCOBbIE (HeMaTepHaibHbIe
aKTHBbI, OCHOBHBIE CPEJICTB, HEIIPOU3BOJICTBEHHBIE aKTHBbI, TOBAPHO-MaTepUaJIbHbIE [IEHHOCTH, BIIOKEHUS B
HE(MHAHCOBbIE aKTHBbI, HE)MHAHCOBBIE AKTUBBI B ITyTH, 3aTPaThl HA YCIYTH).

OO6s3aTenbeTBa U UTOTH PUHAHCOBOM nesaTenbHOCTH BY «Texnonornueckuit komnemx Ne 34» Bkiroyaror
B3aMMOpacueThl 10 0053aTeNbCTBAM, TI0 HAJIOTOBBIM IIJIaTeXaM, C TPOYMMHU KPETUTOPAMHU.
X0341iCTBEHHBIE ONEPALlUU PETUCTPUPYIOT KAXKIBIN (DaKT XO35IIICTBEHHOM 1€ATE€IbHOCTH, OHU OKa3bIBalOT
BJIMSIHHE HA BEJIMYMHY KaK 0053aTeNIbCTB U UTOTOB AEATENbHOCTH, TaK U CTOMMOCTH UMYIIIECTBA



